HAMBURG AREA HIGH SCHOOL GRADUATION PROJECT BOOKLET
I. DESCRIPTION
The purpose of the graduation project is to assure that all students are able to apply, analyze, synthesize, and evaluate information and communicate significant knowledge and understanding. To accomplish this, students will complete a series of interest surveys, career research, and community service.  The entire project will consist of approximately 30 hours of planning, writing, and research with no less than 24 hours of this time performing community service.  The student will demonstrate his/her knowledge through a combination of writing and oral presentation.

Rationale:

· To provide all students with a culminating activity that demonstrates their skills in writing, speaking, research, and organization.

— To provide students with an opportunity, outside the classroom, to investigate and learn about the Hamburg Area community, history, government, and community service organizations. It is highly recommended that students identify a community service organization with which they will complete all 24 hours of service.  

· To provide each student with an opportunity to gain an appreciation for the value and sense of pride associated with community service.  Students will be assigned a mentor from the community service organization who will share their experiences of the benefits they gained by serving the community.  
· To provide students with an opportunity to research and explore careers.  Students will complete career interest surveys as part of the process to identify the community service organization that best matches their interests.  

— The graduation project will comply with the Chapter 4 requirements of the Pennsylvania School Code and the Strategic Plan of the Hamburg Area School District.

II.  REQUIREMENTS

1. A minimum of 30 non-school, unpaid hours devoted to completion of the project as follows:

a. Completing student interest survey – 1 hour

b. Writing project proposal – 1 hour

c.  Writing final paper – 2 hours

d.  Preparing and rehearsing oral presentation – 2 hours

e. Service to the community – 24 hours

2. Service to the community may be completed in one of the following manners:

a. Work with a non-profit community volunteer organization such as a church, nursing home, Lion’s Club, Jaycees or  fire  company.  A member of the organization would serve as the student’s mentor.  Examples of acceptable work are maintenance of a community flower bed, read or perform for nursing home residents or create costumes for the King Frost parade

b. Work must be non-paid.  Assisting a business in a profit-making venture does not qualify.  

3. Documentation to include:

a. Project Log (required) — see form on page 4.

b. Journal (recommended) — it is recommended that the student keep a journal of his/her experiences as he/she completes the project.  This record will be very useful when completing the written presentation portion of the project.

c. Written Presentation (required) – three-page, typed paper that satisfies the requirements evaluation form on page 5.
4. Oral Presentation — at least 5 minutes but not more than 10 minutes


a.    Presentation MUST include the use of technology (Power Point or student-created video).


b. See requirements evaluation form on page 6.
II. PROCEDURE/TIMELINE FOR GRADUATION PROJECT

A. NINTH GRADE – Discussion on possible project ideas will take place during each quarter meeting.
1. First Quarter

a.   Attend Graduation Project Orientation meeting

2. Second Quarter 

a. Attend first meeting with advisor (Advisors and students meet as a group one time each quarter.)

b. Students are given the Graduation Project booklet that including a description of the procedure and the assessment guidelines for what is expected.

c. The introductory letter on page 11 must be signed by the parent or guardian and the student is due back to the advisor by the end of the quarter.
d. Attend community service fair

3. Third Quarter

a. Students will complete the career interest survey found on Career Cruising as part of required Computer Applications course.

4. Fourth Quarter

a. Students are advised to explore project ideas during the summer, locate a possible mentor and begin work on Project Proposal

B. TENTH GRADE – Students and advisor review progress as necessary each quarter.
1. First Quarter

a. Project Proposal must be submitted to the advisor by the last day of the quarter

2. Second Quarter

a. Advisor reviews Project Proposal and approves or returns to student for correction.
b. Student must have an approved Project Proposal by the last day of the quarter .
c.     Student begins work on Project Timeline.
3.  Third Quarter


a.   Submit Project Timeline.  Revise if necessary.  

4.  Fourth Quarter

a.  Student must have the Project Timeline approved by advisor by the end of the quarter.

b.  Approximate due date for the Written Presentation draft is established.
NOTE:  Students may begin the completion of the project as soon as the Proposal and Timeline are completed and approved by the advisor.  Students may complete the project before established deadlines including submission of the Written Presentation and Oral Presentation.  The student is responsible for scheduling the Oral Presentation with the advisor and either their mentor and one other faculty member or two other faculty members if the mentor is not available.  It is suggested that students schedule their Oral Presentation during Parent-Teacher conferences that are held in November and February.

C. ELEVENTH GRADE

1. First Quarter

a. Students should bring evidence of work in progress – Project Log and Journal

b. Advisor assesses if satisfactory progress is being made (Parent should be notified if satisfactory progress is not being made.)

c. Students should complete service hours no later than the end of this quarter so the Written Presentation draft can be submitted by the last day of the second quarter.

2. Second Quarter 

a. Written Presentation draft is due to the advisor by the last day of the second quarter.
b. Students should seek help from their advisors as needed to complete project.
c. Student begins work on Oral Presentation

3.  Third Quarter

a. Advisor reviews and returns Written Presentation draft to the student

b. Student finalizes Written Presentation

c. Student gives Oral Presentation
c.    Written and Oral presentations must be completed by last school day in February of the 11th grade year.

Students who do not complete their Written and Oral Presentation by the last school day in February of their 11th grade year must have the Superintendent’s approval to complete the project and graduate.

III.   ASSESSMENT

A.  MONITORED BY ADVISOR/MENTOR SYSTEM

1. Advisor Role

a. An adult within the high school

b. Assures projects chosen by students meet the intent of providing community service.

c. Administrative review and assurance of timely completion of required paperwork

d. Sits as a member of the Assessment Committee for the Written and Oral Presentations
e. Assigned by the high school administration in conjunction with scheduling concerns

2. Mentor role

a. An adult affiliated with a community service organization 

b. Provides hands on direction of the project implementation

c. Verifies the hours served by the student

d. Selected by the student with approval of the advisor

e. Invited to participate on the Assessment Committee

3. Assessment will be completed by the advisor with a minimum of one other faculty member and input from the mentor

B. DURING THE NINTH, TENTH, ELEVENTH GRADE YEARS

1. The advisor will determine whether or not the student is on course for successful completion of the project .
2. The quarterly evaluation method includes two categories on the report card.
a. Satisfactory

b. Unsatisfactory

i. Stated on the student report card

ii. Advisor will give suggestions toward reaching successful project

iii. Reflected in weekly eligibility and honor roll status

3. Final Grade 

The student must submit a Project Log and meet all the minimum requirements of the Written and Oral Presentations for the Graduation Project to awarded a final grade of Satisfactory on the student’s transcript.
C.   ORAL PRESENTATION

1.   Written and Oral Presentations will be evaluated by the advisor and other person(s) approved by the advisor to participate in the assessment committee.
a.  The  Assessment Committee may include teachers, administrators, and/or mentors.  Parents of the student are not eligible.

b.   Presentation of the project may be attended by individuals other that the Assessment Committee with prior permission of the advisor
c.   The student will arrange with the advisor a time and place for the Oral Presentation.

d.  Assessment criteria for the Written and Oral Presentation can be found on pages 5 and 6.

e.  The Final Grade is the responsibility of the Advisor.

Graduation Project Log – Community Service Hours
Student Name ______________________________________________

Mentor ____________________________________________________

	Date
	Time
	Description of Work
	Number of Hours
	Signature of Mentor

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




     Total Hours of Community Service _________

HAHS GRADUATION PROJECT WRITTEN PRESENTATION

REQUIREMENTS / EVALUATION

All of the following requirements must be met for the written presentation to be considered satisfactory.  Any requirement that is not met will require that the written presentation be rewritten with the corrections made.

Cover Page


-contains student name, project topic of title, mentor’s and advisor’s name


_______



-MLA format









_______

Format


-12 point font, Times New Roman







_______


-1” margins









_______


-at least three full pages and no more than 5 pages





_______

Content – Answers the following questions:


-page 1 










_______




What was the community service performed?  








Why did you choose this work for your project?




What did you hope to learn during the course of the project?


-page 2










_______




Describe what you did to complete the community services hours?






What did you do well as you provided this service?




What was difficult about the service you provided? AND/OR





What would you have done differently?



-page 3










_______




What did you learn from completing the project?




How did/does your community service work benefit the community?




How has the completion of this project affected your future plans?

Mechanics











-contains 5 or fewer spelling, grammatical or punctuation errors




_______
Organization











-writing flows smoothly from one statement to another





_______

COMMENTS:
HAHS GRADUATION PROJECT ORAL PRESENTATION
REQUIREMENTS EVALUATION

All of the following requirements must be met for the presentation to be considered satisfactory.  Any requirement that is not met will require that the presentation be repeated and the corrections made.

Timing


-student speaks for no less than five minutes and no more than 10 minutes
_______

Appearance


-student’s attire is acceptable for a job interview (business casual, no jeans)
_______

Content


-includes introduction of self and project





_______



-includes explanation of work performed and purpose of the work


_______


-includes a summation of project’s affect on the student and the community
_______

Visuals


-student uses technology (student-created video or Power Point presentation)
_______


-visuals adequately support student’s oral presentation



_______

Poise


-demonstrates acceptable posture and eye contact with audience

_______

Elocution


-demonstrates effective enunciation, projection, voice and pace


_______

Question and Answer


-student asks for questions at conclusion of presentation



_______


-student adequately responds to questions




_______

COMMENTS:

Graduation Project Student Checklist

Student Name: ________________________________

Advisor Name:________________________________   Mentor Name:_____________________________



Ninth Grade





      
Initials below indicate rec’d by advisor

__________First Quarter – Parental form returned by student




_______

__________Second Quarter – Discussion of types of projects with students

__________Third Quarter – Student interest survey completed

__________Fourth Quarter – Project Proposal due date established

Tenth Grade*

__________First Quarter – Project Proposal submitted




_______

__________Second Quarter – Proposal finalized and approved by advisor


_______

__________Third Quarter – Project Timeline submitted




_______

__________Fourth Quarter – Timeline finalized and approved by advisor


_______



-draft of paper due date established
*Students may begin the completion of the project as soon as the proposal is completed and approved by the advisor.
Eleventh Grade

__________First Quarter 

– Evidence of work completed is submitted in Project Log 


_______



- draft of paper submitted






_______



- date of Written Presentation and Oral Presentation established




__________Second Quarter 

– Written Presentation submitted and evaluated



_______

__________Third Quarter 



– Oral presentation completed and evaluated




________
Name: _____________________________________________

Eleventh Grade

Due by the First Quarter

Due by ​​​​​​​​​​​​​​​____________

 First Quarter

  Student should complete community service hours by the end of this quarter.
Second Quarter

The due date for the Written Presentation draft is ___________________     

The Written Presentation is due the day of the Oral Presentation.
The Oral Presentation is scheduled for:  _____________________________________







(date, time and place)

The assessment committee will be _________________________________________
_____________________________________________________________________
Signature of student








date

Signature of parent








date

Signature of advisor








date
Name: _______________________________________

Tenth Grade 

Due by the last day of the Third Quarter

Due date: ________________
Timeline for the completion of the project:  

Write a plan that describes when and how you will complete your project.  Include dates and times you will work on the project.  Make sure to include the time to prepare the Written and Oral Presentations along with the community service conducted.  Show how you will meet the 30 hours requirement.

          Name: ________________________________________


Tenth Grade 
Due by the last day of the First Quarter

Due Date: __________

Project Proposal (Write a description of what you plan to do for the 24 hours of community service.  Include who will serve as your mentor and have your parent sign the bottom.)
__________________________________________

________________

Mentor’s name 






phone number

I approve of this proposal for my child’s graduation project.

Parent’s signature








Date

Ninth Grade

Due by last day of 2nd Quarter

Due date:  ____________

Dear Parent:












This booklet contains a description of the Hamburg Area High School graduation project.  It outlines the procedure each student must complete in order to graduate.


This is an ongoing project beginning in grade nine and continuing until completion prior to the last school day in February of the student’s Junior year.  It is important for you and your child to carefully examine the enclosed materials so that you and your child are aware of his/her responsibilities.


Please sign this page and have your child return it to me.  If you have any questions, please feel free to contact me.

NOTE:  There will be a community service fair the evening during the parent/teacher conferences 4 until 7:30 p.m.  Community organizations will be available to discuss possible graduation project arrangements.

Advisor Name Here
Graduation Project Advisor

Advisor Email
(610) 562-3861

We have read the enclosed information and understand that the project is a graduation requirement

Parent/Guardian Signature: __________________________________________

Print Name: ______________________________________________________

Student Signature: _________________________________________________

Print Name: ______________________________________________________
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